APPLICATION FORM PART 1
CONFIDENTIAL

As an Equal Opportunity Employer we welcome applications from all sections of the community

	Please complete this form in BLACK INK OR TYPESCRIPT and return to Louisa Snow, 999 Club at 21 Deptford Broadway, London, SE8 4PA or by email to louisa@999club.org

When completing your application, please refer to the attached Application Guidelines



	Position applied for (Ref: AC1)


	Publication/Source of vacancy

	Surname


	Other names
	Title

	Address

	Email
	Work telephone number

	Home telephone number


	Mobile telephone number




	CURRENT/MOST RECENT EMPLOYMENT

	Name of organisation


	Job Title

	Date of appointment


	Current/Final Salary (if any)

	Period of Notice Required


	Reasons for leaving



	Please give a brief outline of responsibilities















	Line Manager Details (We will not contact your current employer without your agreement):

	Name:

Job Title:
	E-mail Address:

Tel. No:

	PREVIOUS EMPLOYMENT (PAID OR UNPAID)

Please use this section to outline in date order (starting with the most recent) details of your paid employment, volunteering activities and any other relevant activities. Where you have been employed by an agency outline the details of the agency as well as the placement(s).

If successful a conditional offer will be made.  We will use the information below to take up references covering at least the last 5 years and/or at least 2 jobs (including your current/most recent employment).  Please ensure that you provide full contact details in the appropriate column.  We will only take up references once an offer of employment has been made and accepted by you.

If there are any gaps in your employment/further study please ensure you clearly identify the dates and provide information that clarifies the situation (e.g. due to a period of homelessness, education, travelling, unemployment, parenting years). We will be flexible and request details from the services you used to validate the gaps. We reserve the right to approach any of your previous employers, and will specifically ask about disciplinary and attendance matters. Personal references (relatives or friends) will not be accepted.  


	FULL CONTACT DETAILS
(For each employed/volunteering period – most recent first)
1] Name of Line Manager
2] Job Title
2] Company
3] E-mail Address
4] Telephone Number
	JOB TITLE AND RESPONSIBILITIES
(State whether paid work or volunteering)

1] Brief description of main responsibilities
2] Use this column to explain the gap in your employment/volunteering history
3] Reasons for leaving
	DATES 
(Provide month and year, starting with the most recent).  Please avoid entering the period in years.

	



	
	From
	To

	
	
	
	

	
	
	
	

	
	
	
	

	Please explain any gaps in your employment history and give reasons






	EDUCATION AND TRAINING

Give details of Secondary Schools, Colleges, Universities or Institute of Further Education attended
(You may be required to produce evidence of your qualification on appointment)

	NAME/NATURE OF ESTABLISHMENT
(School, university, college etc.)

	QUALIFICATIONS GAINED
(Give details, including dates of any educational Certificates, Professional or other qualifications and training with standard obtained, if applicable)
	PERIOD
(List dates starting with the most recent)

	







	



	From

	To


	Full title of any professional body of which you are a member and state length of membership




	TRAINING COURSES
(Please provide details by attaching a separate sheet listing any other relevant qualifications or courses attended (include non-certificate courses)

	EXPERIENCE, SKILLS  & INTERESTS
Please list any additional skills or training you feel are relevant to this post









	WHY THIS POST?
Please outline below why you are interested in this post, and describe how your skills, knowledge & experience are applicable (please address each item of the Person Specification in order, noting the number you are addressing). Attach a maximum of  two additional A4 sheets if necessary.

	































	DECLARATION
The details given on this application are correct to my knowledge and belief.  I understand that my application may be rejected or that I may be dismissed for withholding relevant details or giving false information.  By signing and returning this application form, I consent to the employer using and keeping information about me provided by me or by third parties such as referees relating to my application or future employment.  Such information includes details relating to my health and to any criminal record.


	Signature

	Date

	
PLEASE NOW GO ON TO COMPLETE APPLICATION FORM PART 2 – ADDITIONAL DETAILS



				
